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HNEPEYEHb KOMIETEHIUI, ®OPMUPYEMBIX IIPU OCBOE-
HUM JTUCHUITINHbI

LenssMu OCBOCHUS AUCIUIINHBI SBIISIOTCS: MOATOTOBKA 0aKaJaBpOB BBICIICH KBaIU(U-
Kallii B 00JIACTH OpPraHU3allH JOKYMEHTAIIHOHHOTO O0ECTICYeHHUs YIIPABICHUECKOH eI TeIHhHO-
CTHU TeaTpa.

3amaum Kypca: OBJaJICHHE YMEHHUSAMHU M HaBBIKaMU B 00J1aCTH pa3paboTKH, 0(OpPMIICHHS U
MIPOEKTUPOBAHUS YIPABICHYECKONW AOKYMEHTAIIMH, COBPEMEHHON perjlaMeHTaIlliH JEJIOMPOH3-
BOJICTBA, OpPraHU3aIMH JIEIOTIPOU3BOJICTBEHHON CITY)KOBI, TEXHOJIOTHH PErUCTPaIliH, ydeTa H
XpaHEHUsI TOKYMEHTOB; MMOJIydeHHEe 3HAaHUU 110 (POPMUPOBAHUIO JETONIPON3BOJICTBA B T€ATPaIb-

HOU cdepe.

2 INJIAHUPYEMBIE PE3YJIbTATbI OB YYEHUA

Komnerenuust (xkox u
HanMeHOBaHMe)

NuaukaTopsbl
KOMITeTeHIIH I

Pe3ynbTaThl 00y4eHHs

YK2. Cniocoben onpee-
JIATh KPYT 3a/1a4 B pam-
Kax IIOCTaBJICHHOM LIeIU
Y BBIOMpATH ONTHMAaJIb-
HbIE CIIOCOOBI UX pellie-
HUS, UICXOIS U3 JEUCTBY-
IOIMX [IPABOBBIX HOPM,
HMEIOLIHXCS PECYPCOB H
OrpaHUYEHUM.

VYK-2.1 YMmeer camocTosi-
TENbHO OPUEHTUPOBATHLCS B
3aKOHOJATeNILCTBE PO

YK-2.2 - ®opmymnupyer co-
BOKYITHOCTb B3aHMOCBSI3aH-
HBIX 3a7a4, 00eCIeurBaro-
KX JOCTHKEHUE LIENH C
Y4€TOM JIEHCTBYIOIIMX IIpa-
BOBBIX HOPM

YK-2.3 Brnageer npakTHKOi
MPUMEHEHHS aBTOPCKOTO
npasa B P® B cdepe myo-
JIMYHBIX BBICTYIUICHUN

VK-2.4 - OnennBaer 1o-
TpeGHOCTH B pecypcax u
IUIAHUPYET UX HCIIONb30Ba-
HHE [IPY PELICHUH 3334 B
po¢eCCHOHATBFHOM J1es-
TEIBHOCTH

VYK-2.5 - OnennBaer 1o-
TpeGHOCTH B pecypcax u
IUIAHUPYET UX HCIIONb30Ba-
HHE MIPU PELICHHUH 3334 B
poeCCHOHATBFHOM J1es-
TEIBHOCTH

3HaTh:

METOAbI YIIPABJICHUS IIPOCKTOM;

OCHOBBI INTAHUPOBAHUA,

OCHOBBI IICUXOJIOTHH,

Ymers:

pa3pabaThIBaTh KOHLIEHIIHIO

npoexTa: GopMynupoBaTh LN, 3a1a4H,
aKTyaJbHOCTb, 3HAUMMOCTh, OXKHIaeMble
pe3yabTaThl ¥ cepy UX MPUMEHEHHUS;
IPEJCTaBIATh BO3MOXKHbIE

Pe3yAbTaThl ASSITEIBHOCTH U TJIAHUPOBATh
QJITOPUTM UX IOCTIKEHHS;

COCTaBJISITh TUIaH-TpaduK

peau3anuy IPOeKTa B IIEJIOM U IUIaH
KOHTPOJISL €0 BBIIOTHEHHUS;
OpraHU30BBIBATH U KOOPAUHUPOBATH PA0OTy ydacTHH-
KOB TIPOEKTa;

KOHCTPYKTHBHO pa3pelarhb

BO3HHKAIOIINE PA3HOTTIACHS U KOH(IUKTHI, 00ecredu-
BaTh pabOTy YUaCTHHKOB

MPOEKTa HEOOXOIMMBIMH PECYpCaMu;
Baaners:

HaBBIKOM ITyOJITYHOTO

NpeICTaBIeHHS Pe3yIIbTaTOB TBOPUYECKOTO
MPOEKTa (MK OTHENBHBIX €T0 ATAIIOB);
HaBBIKOM YIIPaBJICHHUS

TBOPYECKHM IPOSKTOM Ha BCEX dTallax ero
YKH3HEHHOTO IIMKIIA

T1IK10. CrrocobHOCTH
IUTAHUPOBATh U OCY-
MIECTBIIATH aJIMAHUCTpPA-
THUBHO- OpTaHU3aIHOH-
HYIO JICSTEeIHHOCTD
YApESKACHUN U OpTaHu-
3alUi,

3aHUMAIOIINXCS PA3BU-
THEM HapOIHOU XYIOXKe-
CTBCHHOW KYIIETYPHI U
HAPOIHOTO XYIOXKe-
CTBCHHOT'O TBOPYECTBA.

[TIK10.1 Criocoben pazpabo-
TaTh OM3HEC-TUTaH Pa3BUTHS
STHOKYJIETYPHOT'O

LEHTpa

[TK10.2 Crocoben ocy-
LIECTBIISITH TEKYIIEe
IUIAHUPOBAHUE U
aJIMHHHUCTPAaTHBHO-
OpraHM3aIMOHHYIO Aes-
TEIBHOCTH 110 OTIENbHBIM
BHAaM paboT B THOKYJIb-
TYPHOM HEHTpE.

3HaTb: OCHOBHBIC TEHJCHIINH B Pa3BUTHN HAPOTHOH
XYIO’KECTBEHHOM KYIBTYpBl M HAPOAHOTO Xy J0XKe-
CTBEHHOT'O TBOPYECTBA B COBPEMEHHOM OOIIIECTBE;
TEOPETHIECKUE ACTIEKTHI TNIAHUPOBAHUS aAMUHHCTPA-
TUBHO- OPraHU3aLlIMOHHON JAEATEIbHOCTH YUPEXKICHUN
U OpraHMu3alyi, 3aHUMAIOLIUXCS Pa3BUTUEM HAPO-
HOM XyI0KECTBEHHON KYJIBTYpbl U HAPOAHOIO XYHAO0-
JKECTBEHHOT'O TBOPUYECTBA.

YMeTh: MPUMEHSTH NONTyYSHHBIE 3HAHUS IS TT03TaIl-
HOT'0 ¥ KOHCTPYKTHBHOTO IUTAHUPOBAHUA U B OCY-
IIECTBJIICHUH aIMUHUCTPATUBHO-OPTaHU3allMOHHOM




11K10.3 JIeSITEIbHOCTH YUPEXKICHUN U OpraHu3alui, 3aHuMa-
IOLUXCS Pa3BUTHEM HAPOJHOM XYI0XKECTBEHHON
KYJIBTYPbl U HAPOJIHOT O XYI0)KECTBEHHOT O TBOpYE-
cTBa.

Bnaners: HaBbIKaMU TUIAHUPOBAHUS, TIPOSKTHPOBA-
HUS ¥ OCYILECTBJICHUS aIMUHUCTPATUBHO-OpraHu3a-
LIUOHHOM IS TETbHOCTH YUPEXKACHUI U OpraHu3aIMi,
3aHUMAIOIINXCS Pa3BUTHEM HApPOJTHON XYI0KECTBEH-
HOM KyJbTYpBI U HAPOJHOTO XYA0KECTBEHHOT'O TBOP-
YecTBa.

BxoaHoli KOHTPOJIL IpeCTaBIISIET cOO0M nepeueHs u3 10-15 Bonpocos u 3aganuii. Bxoa-

HOW KOHTPOJIb IIPOBOJIUTCS B IMCBMEHHOM BHU/IE HA IIEPBOM IPAKTUYECKOM 3aHATUU B TeueHue 15
MHUHYT. [IpoBepsieTcst ypOBEHb BXOIHBIX 3HAHUM.

IIpumMepHBIC BOIIPOCHI IS BXOJHOIO KOHTPOJIS:

Kakwue BbI 3HaeTe JOKyMEHTHI B TeaTpe?

Uro Takoe «uHpopManus»?

KakoBa cBs13p nHbOpMaIuu 1 T0KyMmeHTa?

Kaxk BbI 1ymaere, Kakoe 3HAUCHUE UMEIOT JOKYMEHTHI?
Kak odopmiisitor naTel B JOKyMeHTax?

Kak M0kHO cokpamars cioBa B JOKYMEHTax?

Jnst yero Hy»HbI CTaHAAPTHI?

Kak npaBunbHO nucaTh 3asiBJICHUE?
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KeM noamnuceiBaroTCsi JOKYMEHTHI?

—
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3adeM HYXKHO CTPEMHThCS K 00pasiam, madjJoHaM B €IHHOO0Opa3Hio JOKYMEHTOB

B Teatpe?

Kputepuu onienku: 3ayet/He3zader

Z[J'IH MIPOXOKIACHUA BXOOAHOI'O KOHTPOJIA HCO6XO,Z[I/IMO OTBCTUTH Ha TECTOBBIC BOIIPOCHI. OI_[eHKa

HE BBICTABJISICTCS, HO MPETOaBaTeNlb 00s3aTEIbHO YUUTHIBACT MPUIICKAHUE 00YJarOIIErocs Ipu
OTIPE/ICIICHUH PE3YIbTATOB MPOMEKYTOYHON aTTECTAIUH.

MNPOMEXYTOYHASA ATTECTALIUSA- BAUET

IIpuMmepHbIii NepevyeHb BOMPOCOB K 3a4eTy

1.
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16.

HazoBute TpeGoBaHMSA K COCTaBICHUIO U O0(OPMIICHHUIO OOBSCHUTEIBHBIX U JIOKIAJTHBIX
3aIIHMCOK.

HazoBute TpeOoBaHMs K COCTABICHUIO M O(DOPMIICHHIO CITPABOK.

HazoBute TpeGoBaHMsI K COCTABJICHHIO U O(POPMIICHHUIO aKTa.

HazoBute TpeGoBaHMs K COCTABJICHHUIO M O(POPMIICHHIO ITPOTOKOJIA.

HazoBure TpeGoBaHMs K COCTaBICHHUIO U 0(OPMIICHHUIO TeJIETPaMM.

HazoBure TpeGoBaHMs K COCTaBICHHUIO U 0(OPMIICHUIO JIEIOBOTO MUCHhMa.

Kak oopmiisercss coBMeCTHOE MUCHMO JABYX OpraHu3aiiuii?

B uem 0c0OeHHOCTD sI3bIKa U CTUIIS CITYKEOHBIX JOKYMEHTOB?

[lepeuncnure pa3HOBUAHOCTH MTUCEM.

Buzpl nuceM 1o coziepKaHuIO U Ha3HAUYEHHUIO.

«CueHapuii» MoJArOTOBKU COBEIIAHMUS.

Kakue noxymMeHThI cO3/1at0TCsl B IIPOLIECCE MOArOTOBKH COBEILIAHUsA?

Kto MoxkeT paboTaTh C JOKyMEHTaMH, COJIEPKAIIMMUA KOMMEPUECKYIO TaliHy?

Jaiite onpenenenne NOHITHS «IOKYMEHTOO000POT».

[lepeuncnute Tanbl ABMKEHUS U IOPAIOK 0OpaOOTKH TOKYMEHTOB.

Kakoif HopMaTHUBHBII TOKyMEHT OTpeeNsieT TOPSA0K paboThl ¢ JOKYMEHTaAMU B OpTaHU-
3anuun?




17. TlepeurcnuTe OCHOBHBIC QYHKIIMH U 334U [TOAPa3ACICHUN CITY>KOBI 1€IT0MPOU3BOICTBA.

18. KakoBa posb cekpeTapsi B CTPYKTYpE YIpaBJIEHUS 1€10IPOU3BOICTBOM?

19. KakoBa cTpykTypa CIIy:KObl TOKYMEHTAIIMOHHOTO 00ECTICYCHUS YIIPABICHHUS?

20. Kak peructpupyrorcs NpoTOKOJIbI COOpaHUI U 3acelaHus KOJJIEKTUBA?

21. Kak ucumcnsiercsi CpoKk UCHOJHEHUS JOKYyMEHTOB?

22. Yrto Takoe HOMEHKJIaTypa aen?

23. KeMm yTBepskaaercsi CBOOOJHAsE HOMEHKIIATypa JIeJl OpraHu3auu?

24. I'ne nomearoTcst MpUKasbl O IpUEMe, YBOJIbHEHUH paOOTHUKA?

25. Kak cucteMaTu3upyroTcs JOKYMEHTbl B HOMEHKIIAType /1e1?

26. Kak mpoucxouT XpaHEeHUeE U niepeaaya el B apXuB?

27. C xakuM TOKyMEHTaMU TpH IpreMe Ha paboTy Bac 1omkHBI 03HaAKOMHTH?

28. IlepeuncnuTe TOKYMEHTHI 10 JMYHOMY COCTaBY M MpaBuia UX oopmiieHusl.

29. Kem ycTaHaBIMBarOTCS MHAWBHIyalbHbIE CPOKH UCIIOJHEHUS JOKYMEHTOB?

30. KakoBbI hopMbI perucTpaiuu J10KyMeHToB B Poccun?

31. Ilpu peructpaiu Kakoro JTOKyMeHTa JaTy perucTpaiiy yKa3blBaloT B A€Hb €ro MOJIH-
caHus?

32. Kak onpenenuTs CpoK XpaHEHUs! JOKyMEHTa?

33. YTo Takoe AIEKTPOHHBIN JOKYMEHT?

34. Yto Takoe AIEKTPOHHBIN JOKYMEHTOOOOPOT U KaKOBa €ro POJib B JIEIONPOU3BOICTBE?

35. Kakue cymiecTBylOT CUCTEMbI aBTOMATH3aIlUH JI€JIONPOU3BOJICTBA U IOKYMEHTO000poTa?

36. Kakue cnpaBouHble MpOTrpaMMbl AeTOTPOU3BOACTBA BbI 3HAETE?

37. IlepeuricnuTe MOJIOKUTEIbHBIE CTOPOHBI BHEJPEHUSI KOPIIOPATUBHOTO JOKYMEHTO00O-
pora.

38. Kak nmpoucxoaut obecrieueHrne COXpaHHOCTH M IOCTYITHOCTH 3JIEKTPOHHBIX JOKYMEHTOB?

39. KakuMu IyTsIMH IOKYMEHTBI MOTYT IIOCTYNIaTh B aBTOMAaTH3HPOBAHHYIO CUCTEMY JEIIO-
MPOU3BOACTBA?

40. Jlng yero Hy>kHa aHTUBUPYCHAs 3amuTa’?

3. OueHka 3HAHUH CTY/IeHTA

KpnTeplm OLICHUMBAHHUA MU OLICHOYHAA IIIKAJIA

3HaeT: OCHOBHbBIE BO3MOXHOCTH IPEIOCTABISIEMblE COBPEMEHHBIMU HH(POPMALUOHHO
KOMMYHHUKaIMOHHBIMU TexHostorusimu (MK texnonorusimu); MHGOpPMALMOHHBIE IPOLIECCHI TPO-
(eccrnoHaNbHON NeITEIbHOCTH; CIELU(UKY e TeIbHOCTH KITYOHBIX YUpeKJeHul, My3eeB, CMU
...; - CYLIIHOCTb U TEXHOJIOI'MU MPOOJIEMHO- LIEIEBOTO aHAIN3a ITHO-KYJIbTYPHOU CUTyallun

VYmeer: npumenaTh MK TexHOIOrHU ¢ y4€TOM OCHOBHBIX TpeOOBaHUN MH(POPMALIMOHHOM
0€30I1aCHOCTH; pa3paboTaTh OPraHU3aLMOHHO-YIIPABICHUECKUI MPOEKT U 1IEJEBYI0 IPOrpaMmy
coxpanenus u pazsutus HXK

Brnaneer: nHaBpikamu npumeHeHus: IKtexHonoruii ¢ yuetom OCHOBHBIX TpeOOBaHUI MH-
(opMaIoHHON 0€30MaCHOCTH; - METOJJAMU TMOBBIIIEHUS YPOBHS WH(OPMALMOHHON KYJIbTYpHI
JUIsL peLIeHus 3a7ad MpopecCHOHATBHON 1S TeTbHOCTH; OCHOBHBIMU TEXHOJIOTHSIMU Pa3pabOTKU
OpPraHU3alMOHHO-YIIPABIEHYECKUX IIPOEKTOB U ILEJIEBBIX IPOrPAMM COXPAHEHUsS U PA3BUTHUS
HXK

3ayver:

-«OTIUYHO» - TEOPETUUYECKOE OCBOCHHE KOMIIETEHLIMI OCBOCHO MOJIHOCThIO, 6e3 mpobe-
JIOB, HEOOXOJMMbIE MIPAKTUYECKHUE HABBIKM PabOThI C OCBOEHHBIM MaTepHalioM c(hpopMUPOBaHHI,
BCE MPEIYCMOTPEHHBIE TPOTpaMMOil 00yueHus yueOHbIe 3aJJaHUs BBIMIOJIHEHBI, KAUeCTBO UX BbI-
MIOJIHEHUS OLIEHEHO YMCIIOM OaIoB OJIM3KUM K MaKCUMAaJIbHOMY.



-«Xopomo» - TEOPETUYECKOE OCBOCHHE KOMIIETEHIIMI OCBOEHO MOJIHOCTHIO, €3 mpobe-
JIOB, HEKOTOPbIE MPAKTHYECKUE HABBIKH PaOOTHl ¢ OCBOCHHBIM MaTepHaIOM CPOPMUPOBAHBI HE-
JOCTaTOYHO, BCE MPEAYCMOTPEHHBIE TPOrpaMMOil 00yueHus: yueOHbIe 3aJaHHUs BBIIIOJHEHBI, Ka-
YECTBO BBINOJHEHUSI HU OJJTHOTO U3 HUX HE OLICHEHO MUHUMAJIbHBIM YHCJIOM OaJljIOB, HEKOTOPBIE
13 BBINIOJIHEHHBIX 33JaHUN COZIEPKaT OLINOKU.

-«Y 10BIETBOPUTEIHHO» - YPOBEHbB BBITIOJTHEHUS pabOTHI 0TBEYAET OOJBIIMHCTBY OC-
HOBHBIX TPEOOBaHHI, TEOPETHUECKOE COJCPKAHNE Kypca OCBOEHO YaCTHYHO, HO MPOOEITbI HE HO-
CSIT CYIIECTBEHHOTO XapaKkTepa, He0OOXOJMMbIE MTPAKTUYECKUE HABBIKH Pa0OTHI ¢ OCBOSHHBIM Ma-
TEPUAJIOM B OCHOBHOM C(OPMUPOBAHBI, OOJIBIIMHCTBO NMPEAYCMOTPEHHBIX MPOrpaMMoii o0yye-
HUS y4eOHbIE 3aJJaHUI BBITIOJHEHbI, HEKOTOPbIE BU/IbI 33JJaHUI BBITIOJHEHBI C OIIMOKaMHU.

Hesauer:

«HeynoBneTBOpUTENBHO» - TEOPETHYECKOE OCBOCHUE KOMIIETEHLIUH OCBOCHO YaCTUYHO,
OOJBIIMHCTBO NPETYCMOTPEHHBIX MPOrpaMMON OOyueHUus yuyeOHBIX 3aJaHUi HE BBINOJHEHBI,
100 KayecTBO MX BBIMOJHEHMS OIIEHEHO YMCIIOM 0ayuioB OJM3KUM K MUHUMAJIBHOMY; IIPU J0-
MOJIHUTEIHHON CaMOCTOATEIBHON paboTe HaJl MaTepUaIoM Kypca BO3MOKHO IMOBBIIIECHHE Kaye-
CTBA BBINOJHEHUS y4EOHBIX 3a/laHUI

[Iporpamma coctaBiieHa B coorBeTcTBUU ¢ TpeboBanusmu GI'OC BO
1o HanpasiaeHuto noarotoBku: 51.03.02 «HapoaHas Xyn0KeCTBEHHas! KyJbTypay,
npoduiib NOAroToBKU: «Pexuccypa 1Io0UuTENbCKOTo TeaTpay




